
UBND TINH THANH HOA CONG HOA XA. HQI CHU N GHIA VIVI' NAM 
Y TE 	 DOc 1ap - Tty do - 114nh phtic 

SO: 1 555 /SYT-TCCB 	 Thanh 116a, ngay 0.1 thang nam 2020 
V/v xay dung De an vi tri viec lam 

Kinh 
- Trung tam Y t6 huyen, thi xa, thanh ph6; 
- Trung tam Kiem nghiem, Trung tam Giam dinh y khoa, 
Trung tam Phap y; 

- Berth vien Ung btrau. 

Thvc hien Cong van se 1021/SNV-TCBC ngay 26/5/2020 ctia SO( NOi vv tinh 

Thanh H6a ve viec xay dung De an xac dinh vi tri viec lam, ca cau chirc danh nghe 

nghiep vien chirc va so lugng ngtrai lam viec cua Trung tam Y to huyen, thi xa, thanh 

ph6 va cac dan vi six nghiep trvc thu9c 	Y to thvc hien theo ca the tir chn, giai doan 

2020-2022 (sau day goi tat la De an). 

SO( Y t6 htrang ddn dan vi thvc hien cac btrac nhu sau: 

1. Dan vi xay dirng De an theo De cuang huang clan tai Cong van so 444/SNV- 

TCBC ngay 16/3/2020 ctia 	N9i vu (gici kern theo). 

2. Sau khi xay chmg xong De an, don vi co van ban giri Se( Y te, So NOi vv, SO' 

Tai chinh, SO' Ke hoach va Dau to xin y kien g6p y vao not dung cua De an. 

3. Can cir y kien gOp y ctia cac sec, dan vi hoan thien De an va giri ve SO• Y tfe, so. 

Noi vu (m8i soy 01 ban, kern theo van ban tham gia y kien cua cac sa), thai hart trtrac 

ngay 15/6/2020. 

4. Si N9i vv chit tri, ph6i hqp v&i So Y te, Sio Tai chinh, So Ke hoach va Ddu to 

to chirc thdrn dinh de trinh Chit tich UBND tinh phe duyet (lich thdm dinh thong bao 

sau); h6 so', tai lieu tham dinh theo Cong van s6 444/SNV-TCBC ngay 16/3/2020 cilia 

SO.  N9i vv. 

De nghi don vi nghiem tuc thirc hien, trong qua trinh thvc hien neu co van de 

vtrang mac bao cao 	Y t6, so. N9i vu de c6 huong clan cu the./„!AA,L.,-, 

     

- Nhtr tren (dC' thgc hi0); 
- Ni5i vu (p/h chi ciao); 
- Ltru: VT,TCCB. 
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UBND TINH THANH HOA CONG HOA XA HOI CHU NGH1A VItT NAM 
SO  NOI  VU 	 DO 14p - Tty do - 101th phtic  

Se): 1021  /SNV-TCBC 
V/v xay dung De an xac dinh vi tri 
viec lam, co.  cau chirc danh nghe 
nghiep vien chirc va so luang 
ngtrai lam viec cua Trung tam Y te 
huyen, thi xa, thanh pho va cac 
dcm vi sir nghiep tru.c thuOc Sec Y 
te thvc hien theo ca the to chit, 
giai doan 2020 -2022. 

Thanh Hoci, ngay 26 thang 5 nam 2020 

Kinh 	Y to tinh Thanh Hoa. 

Thgc hien Nghi dinh so 41/2012/ND-CP ngay 08/5/2012 cna Chinh phi quy 
dinh ye vi tri viec lam trong clan vi six nghiep cong lap, Nghi quyet so 89/NQ-CP 
ngdy 10/10/2016 dm Chinh phn tai phi'en hop Chinh phu thuong kY thang 9 nam 
2016, Nghi dinh so 141/2016/ND-CP ngay 10/10/2016 cna Chinh phn quy dinh ca 
the tn.  chit cna clan vi sit nghiep cong lap trong link vgc sit nghiep kinh to va sit 
nghiep khac, Thong to so 14/2012/TT-BNV ngdy 28/12/2012 cna BO NOi vu ye viec 
huong an thgc hien Nghi dinh so 41/2012/ND-CP ngay 08/5/2012 cua Chinh phu 
Quy dinh ve vi tri viec lam trong don vi sit nghiep cong lap, Chi thi,so 14/CT-UBND 
ngay 09/9/2019 cna Chu tich UBND tinh ye viec tang cuing chan chinh cong tac 
quan ly cong chirc, vien chirc, hop (long lao ding trong cac ca quan hanh chinh nha 
nu&c, don vi sty nghiep cong lap tinh Thanh HOa, Ser NOi vg de nghi So.  Y te khan 
trucmg chi dao, huong clan Trung tam Y te,huyen, xa, thanh pho va cac don vi six 
nghiep trgc thuOc SOY te thgc hien mot so not dung nhu sau: 

1. Khan truang xay dung De an xac dinh vi tri viec lam, co cau chirc danh 
nghe nghiep vien chirc va so luong nguai lam viec cna Trung tam Y te huyen,,thi 
xa, thanh pho va cac don vi sr nghiep trgc thuOc Y te thgc Hen theo co che to 
chit, giai doan 2020 -2022 (sau day goi tat la De an). 

2. Sau khi xay dgn4 xong De an, don vi co van ban giri cac so: Y te, NOi vg, 
Tai chinh, Ke hoach Dau to xin kien gop y vao not dung cna De an. 

3. Can cir y kien gop y cna the 	clan vi hoan thien De an bao cao So Y te, 
So.  NOi vu tnxerc ngdy 15/6/2020, de to chirc tham dinh, trinh Chit tich UBND tinh 
phe duyet theo quy 

Noi nhOn: 
- Nhu tren; 
- Giam d6c SO.  (c16 b/c); 
- Luu: VT, TCBC. 

KT. GIAM DOC 
PHO GIAM DOC 
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15-Y BAN NHAN DAN CONG HOA. XA HOI CHU NGHIA MT NAM 
TINH THANH HOA 	 D'Oc 14p - Tty do - H4nh phtic 

Sej NQI VU 

S6: ### /SNV-TCBC 	Thanh Hoa, ngay 	thang nom 2020 
V/v: xay dung D an xac dinh vi 
tri vies lam, cu cau chirc danh 
nghe nghip vien chirc, so luting 
nguoi lam viec cua cac don vi 
sv nghip ding lap. 

Kinh 
- Y te; 
- SO.  Ttr phap; 
- Sa Giao due va Dao tao; 
- Sa Van hod, The thao va Du lich; 
- So Lao dung - Thuang binh va Xa hOi; 
- So• NOng nghiep va. Phat trien /long thin; 
- UBND cac huyen, thi xa, that h phO. 

Thvc hien kien chi dao cua Chit tich tiy, ban nhan dan tinh tai Thong 
bao so 83/TB-UBND ngay 23/4/2019 v'e •phtrung an giai quy& lao dOng hqp 
dOng trong cac don vi sty nghiep cong lap, Chi thi s6 14/CT-UBND ngay 
09/9/2019 ve viec tiep tvc tang cuing Chan chinh cOng tdc q.ian 1)% cong chirc, 
vien chirc, hop clang lao gong trong cac co' quan hdnh chinh nha nuac, don vi su 
nghiep cong lap thuOc tinh, theo do yeu cau cac don vi su nghiep cOng lap xay 
Ong De an xac dinh vi tri viec lam, co.  cau chirc danh nghe nenep vien chirc, so 
Itiong ngtrOi lam viec, bao coo Chu tich UBND tinh. 

De viec xay dung De an xac dinh vi tri viec lam, ca cal chile danh nghe 
nghiep vien chirc, so lucxng ngtrei Tarn viec cua cac dan vi sir nghiep cong lap 
thong nhat, clOngbO, bao dam ve not dung va trinh to thu tpc titrOc khi trinh Chit 
tich UBND tinh, See NiO vv de nghi cac sO, UBND cac huyen, thi xa, thanh ph6 
can stir Nghi, dinh s6 41/2012/ND-CP ngay 08/5/2012 cua Chinh phil quy dinh 
ve vi tri viec lam trong dan vi sty nghiep cong lap, Thong to s6 14/2012/TT-
BNV ngay 18/12/2012 cua BO NOi vu htrOng don dive hien Nghi dinh s6 
41/2012/ND-CP cua Chinh phU, y kien chi dao dm, ChU tich UBND tinh tai Chi 
thi s6 14/CT-UBND ngdy 09/9/2019 va cac quy dinh hien hanh eCta phap luat, 
cua UBND tinh co lien quan, tht.rc hien cac nOi dung sau: 

1. D6i vOi don vi sty nghiep cong lap tu bdo dam kinh phi chi thuOng 
xuyen: Xay dung De an xac dinh tri viec lam, co cau. chile danh 	, nghiep 
vien chirc, so luong ngtrOi lam viec, giai doan 2020 - 2022, tong hop, giri Scr Nei 
vu tham dinh, coy kien b&.ng van ban de trien khai thuc hien. 



2. DOI voi don vi sir nghiep cong lap ti,r bao dam mot phan chi thuOng 
xuyen: Xay dung De an xac dinh vi tri viec lam, co eau chirc danh nghe nghiep 
vien chirc, se Itrong nguoi lam viec, giai down 2020 - 2022, -tong hop xin y kien 
bang van ban dm SO.  NOi vii, So' Tai chinh, tren co so' do hoan chinh, gCri 	Nei 
vu cue thAm dinh, bao cao Chu tich UBND tinh xem xet, phe duyet. 

De An va he so', tai lieu lien quan ve xac dinh vi tri viec lam, co cau chi 
danh nghe nghiep vien chtrc, so luong ngtrOi lam viec cua cac don vi sir nghiep 
cong lap, gem: 

a) To' trinh cue phe duyet de an dm co quan quan ly cap tren trirc tiep cUa 
don vi six nghiep cong lap. 

b) Van ban tham gia y kien cda So. Nei vu, SO' Tai chinh. 

c) Quyet dinh than.h lap, quy Minh chile nang, nhiem vu, quyen han va co 
cau to chirc cua don vi six nghiep cong lap. 

d) Quy the hoat dOng ciia don vi su nghiep cong 

d) De An xac Binh vi tri viec lam, co. cau vien chdc, se Itrong vien chirc, so 
Iuvng nguoi lam viec cUa don vi nghiep cong 

e) Van ban co lien quan khac 

(co du' thao fle cuo'ng .1)" an„gai kern then) 

De nghi cac scr, UBND cac huyen, thi xa, thanh phe hoin thanh De an va 
he so, tai lieu lien quan, giri Sa NOi vu truov ngay 30/3/2020, de tham dinh, bap 
cao Chu tich UBND tinh././.„ 

- Nhu tree; 
- Giam d6e SO' (de b/c); 
- Ltxu: VT, TCBC. 

KT. GIAM DOC 
PH6 (HAM DOC 
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BE CU'ONG 
(Kern the() (:'(5/-7cz 	(:) ,qqq/SAIII-TCBC 'way V2020 cua 	vu) 

DE 'XAC 1)!N If VI TRI VIUC LAM, CO CAU Clitt DANH 
NGHE NG111 p VIt;p1CHCC VA SO WONG NGUbI LAM VItC, 

GIAI DOAN 2021 - 2022 CUA CAC DON VI ST NGIIItI)  CONG LAP 

Phttn 
CAN CI:r PHAP LY, THIIC TRANG TO CIICC, H0,4,T BONG 

VA Sc CAN THIET XAY DUNG AN 

I. CO SO PHAP 7' 

1. Lu4 \Tien chirc s6 58/2010/QH12 ngdy 15/11/2010 co hieu 1rc thi hanh 
to ngay 01/01/2012; 

2. Nghi dinh s6 41/2012/ND-CP ngdy 08/5/2012 cua 	quy dinh 
ve vi tri viec lam trong dan vi su nghiep cong lAp; Thong tax so 14/2012/TT-
BNV ngay 18/12/2012 cua Be NOi vu htrOmg cldn thvc h,en Nghi dinh s6 
41/2012/ND-CP; 

3. Nghi clink so 29/2012/ND-CP ngay 12/4/2012 cua Chinh phil quy dinh 
ve tuyen dung, sir dung va quart ly vien chirc; 

4. Nghi quyet s6 89/NQ-CP ngay 10/10/2016 ve phien hop Chinh phd 
thueYng kSi thang 9 nam 2016; 

5. Cac Nghi dinh, Thong tu, Quyet dinh ... lien quan den Quy dinh co the 
ttr chu, dinh inUc Bien the cua tirng nganh, link vuc 

6 	Quyet dinh s6 ngay 	ve' viec thanh lap dan vi; Quyet dinh s6 
ngay 	ve viec ban hanh Quy the to chirc va hoat dOng cua don vi; 

7 	Can cir Quyet dinh s6 	 cua UBND tinh Thanh Hba ve viec giao chi 
tieu bien the cong chirc hanh chinh, so luang ngtreyi lam viec trong don vi sir 
nghiep cong lap nam 2020 cua ChU tich UBND Thanh HOa. 

Ngoai cac can cir teen, viec xay dung vi tri viec lam, co cAu, so luting vien 
chirc, lao dOng hap dOng dm don vi sir nghiep cong lap con ca.'t cu cac quy dinh 
tai cac van ban quy pham phap luAt lien quan den llnh virc hoat dOng cua don vi 
six nghiep cong lAp. 

II. TIltiC TRANG TO CHeC VA HOAT HANG CIA DON VI. 

1. Vi tri, chirc nang, n.hiem vu, co cdu to chirc vet hoat dOng dm don vi 

Tren co seY Quyet dinh thanh lap hoac kien toan, Quy the to chirc va hoat 
d'Ong, nett khai quat cac not dung sau: 



1.1. Vi tri, chirc nang, nhiem vu, quyen han. 

1.2. Co cau to chirc cua don vi va chirc nang, nhiem va cua tirng to chirc 
cdu thanh don vi. 

1.3. So luting nguei lam viec (bien che), lao dOng hop dong cua don vi. 

a) Se luong nguei lam -viec (bien che) dixgc cap có thin quyen giao; the 
hien den thai diem xay dung De an: 

b) Can be, vien chile va lao dung hop deng hien ce• 	nguati; trong do: 

- Can 1)0, vien chirc = 	nguei; 

- Lao deng hop dung lam chuyen mon, nghiep vu= 	 nguei (lam re 
tham quyen, thei diem IcY hop deng trugc va sau ngay 27/7/2015); 

- Lao &Ong Hop &Mg theo Nghi dint se 68= 	 

* Ve trinh de chuyen mon, nghiep vu dugc dao tao: Tien 	nguei. 
(... %); Thac 	ngtreti (... %); Cu nhan/l(i.  su: 	nguoi 	%); Cao clang: ... 
nguei (... %); Trung cap: ... nguei 	%); Chua qua do tao:... nguai (... %); 

* Ve trinh dO lY luan chinh tri: Cao cap, cir nhan: 	nguei (... %); Trung 
cap: ... nguei (... %); Chua qua dao tao: nguei (... %); 

* Ve ca eau theo chirc danh nghe nghiep: Chuyen vien cao cap, vien chirc 
hang I: ... nguei (... %); Chuyen vien chinh, vien chirc hang II:...nguei (... %); 
Chuyen vien, vien chirc hang III: ... nguai (... %); Can sty, vien chtrc hang IV::...  
nguei (... %); Nhan vien::...nguei (... %). 

c) Dant' gia thgc trang del ngu vien chirc, lao cleng cua c',on vi 

2. Co che hoat deng tai chinh; thu, chi va can d6i tai chiral 

a) Co che hog dOng tai chinh cua don vi. 

Neu re don vi dang hoat Ong theo co che tai chinh cua don vi su nghiep co 
thu: icr bao dam toan be chi phi hoat clung thuen.g xuyen; tu Joao darn met phan chi 
phi boat deng thueng xuyen hay do ngan sach n.ha nu& cap town bo kinh phi hog 
deng thueng xuyen theo quy dinh nao (Nghiclinh, Thong to cna. Be Tai chinh). 

b) Nguen thu. 

Neu re danh rnuc nguen thu; gia tri thu tong nam cua 3 nam trugc lien Ice. 

c) Danh muc chi: Neu re danh mix chi, tong chi timg nam dm 3 nam 
tar& lien ke. 

d) Can d6i thu chi. 

Neu ro se lieu tai chinh thu, chi, can del gia thu va. chi. Tren co sO do 
tinh town &roc don vi da thuc hien bao nhieu % to chu ve tai chinh; thu nhasp 
binh quaninguei/thang. 
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III. DANH GIA CHUNG VA Str CAN THIET XAY DUNG DE AN 

1. Danh gia chung ve ca cAu to chirc, bien che, ke't qua hoat Ong trong 3 
nam trtrac lien ke; nhitng kilo khan, thuan lcci trong hoat dung lien quan den t6 
chirc, bien ch6 dm dan vi. 

2. Teen ca so. th*c trang ve to chirc, bien ch6, hoat Ong; can cir phap Vt, 
clan den s* can thiet phai xay dung De an vi tri viec lam ciia dan vi. 

PhAn II 

XAC DINH VI TRI VI tC LAM, CO CAU CITCC DANH 
VIEN ClItt VA SO WONG NGUOI LAM VItC Cf3A DON VI 

L MVC TIEU, YEU CAU 

1. Xac dinh Danh nape vi tri viec lam, s6 luting ngfrOi lam viec 	lam 
can c* de,thkrc hien viec tuyen dung, ,V hop clung lao dung, sap xep, sir dung, 
dao tao, boi &rang, xet thang hang, bo nhiem, danh gid, quy oach can be, vien 
chirc; d6i meri ca che quan ly va nang cao chat luting d6i ngu vien chirc cUa. 
la co so' thoc hien Ca che tkr chu, bao dam haat dung hieu qua, dap ring nhiem vu 
duge giao. 

2. Xay dung de an vi tri viec lam phai doa teen ca the boat dung, chirc 
nang, nhiem vu, quyen han 	m6i vi tri viec lam can thiet phai c6 ban mo to 
cong viec, yeu cAu khung nang l*c cu the, tren quan diem khach quan, each hieu 
va cach nhin toan dien, cdc vi tri viec lam trong dan vi phai c6 -Linh 6n dinh. 

H. XAC DINH DANH MIX VI TRI VI :PC LAM 

Can c* cdc quy dinh hien hanh cUa phap luat c6 lien quan (neu co), *en 
co so' chirc nang, nhiem IN, co cau to chirc va yeu ca.u, nhiem vu dm don vi de 
xdc dinh Danh muc, so luting vi tri viec lam cim don vi, theo cac nhom, cy. the: 

STT 	Ten dun vi/Vi tri viec lam Ghi chti 

VI TRI VItC LAM GAN VOI CONG VIEC LANH DAO, QUAN IA1  
DIEU HANH 

(tir vi tri lanh dao cap ph6 ciza to chirc cAu thanh don vi trO len den 
ngithi &mg dau don vi) 

Gidm d6c (Truo'ng ban,...) 

Ph6 Giam d6c (Phu Twang ban...) 
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STT 

3 

4 

Ten don vi/Vi tri viec lam hi din 

Trtrong phong hoc Wang throng 

Pho TruOng phong hoc Wang throng 

H 

VI TRI VIEC LAM GAN VOL CONG VIEC 
NGHIEP 

(cong viec thirc thi, thira hanh thu'Oc va chuyen‘nga 
dOng nghe nghiap dm don vi; Vi du: Xlic tien 

HO . 	BONG NGHE 

linh vise hot 
dau tic, Giao Well Tieng 

hoc con• nghe...) Anh, Nghien city, zing dyng chuyen giao khoa 

1 

2 

III 

VI TRI VIEC LAM GAN VOT CONG VIEC 

(cong viec thire thi, thira hanh mang tinh ,phuc 
ciao, pan 13'7, diau hanh va boat dOng nghe 
To chtiv, Hanh chinh va nhein su', Ke town, 
Bao ve ...) 

HO TR(, l'Ilt;C VU 

vu c o cong tac lanh 
nghiap c a don vi; Vi du: 

Van thy Thit qu9, Lai xe, 

1 

2 

3 .... 

HI. BAN MO TA CONG VIEC VA KHUNG NANG 
CHCC DANH NGHE NGHIEP VIEN CH&C THEO VI TRI V 

(CO Phu lyc 1- Ban m() to cong viec va Khung Wang 1 
viec lain, kern then) 

Liet ke cc'ic cong viec chinh, co ban clia mot chirc danh h 

thyc hien thir *Ong xuyen, lien tyc, CO tinh on Binh lay dai va lap 

chirc nang, nhiem vy czia don vi theo tirng vi tri viec lam va 

thyc hien danh cho cac cong viec chinh do theo tnoi nhiem vy). 

Neu nhiem vy, tieu chuan va ca cciu chic danh nghe 
chuyen mon, ly lien chinh tri, quan If; nha 172roe, ngoai 
nghiem, nang lyc cong tae ciia tong vi tri viec lam. 

Ltic, 	CAU 
EC LAM 

fling vi tri 

ac chic vu (phai 

di lap iqi gan voi 

zr tinh thai gian 

nghiep, trinh 610 
Cr, tin hoc, kink 
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IV. XAC DINH SO LONG NGUttI LAM VItC 

, 1, Can ct'r quy dinh ve chUc nang, nhiem ca cau to c 	dinh mire bien 
the (neu co), kh6i luting cong viec de xac dinh s6 Wang ntueli lam viec cua 
tUng vi tri (phan tich ro tirng vi tri viec lam can bao nhieu ngtr lam viec)  

2. T6ng hop chung vi tri viec lam va so luting nguOi is viec: 

TT VI TRI VIC LAM 

A so 1 1 yng 
vi tr lam 

vi c 
• 

s6 
hrqng 
ngiroi 

lam viec 

I Vi tri viec lam gan v(ri ding viec lanh dp, quail lST, di u hanh 

1 V1 tri cap tru&ng dan vi 

2 V1 tri cap ph6 oda ngu6.1 dimg dau dan vi 

3 V1 tri cap tnrong to chuc cau thanh dan vi 

4 V1 tri cap pho cua to chirc cau thanh 

II VII tri viec lam gAn v61 cong viec host di)ng ng0 nghi p 

1 Vi tri viec lam .... 

V1 tri viec lam .... 

III Vi tri viec lam gin WA cong v* h8 trq, phve vv. 

1 Vi tri viec lam ... 

... V1 tri viec lam ... 

(Co phy lye sd 2- Tang hop sd vi tri viec lam, ccr caz chirc danh ngh'e 
nghiep va so luvng ngzral lam viec, kern theo) 

V. Ca CHE HOAT BONG TAI CHINH; THU, CHI; CAN DOI THU, 
CHI VA XAC DINH Ti7  Lt % TIC CHU VE TAI CHiNH 

1. Xac dinh 	the host ding  tai chinh. 

Xac dinh dan vi hot dOng theo ca the tai chinh theo quy nh tai Nghl dinh, 
Thong to nao; tkx cha 100%, 1 phia kinh phi chi thuOng xuyen h ac ngan sach nha 
nu6c cap 100%. 

2. T6ng thu dir kien dam 2020, 2021, 2022 

- Thu tit ngan sach = 	d6ng. 
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- Thu tir dich vu = 	deng. 

(Neu r5 cac danh muc chi theo quy dinh) 

3. T6ng chi 

- Chi thtrong xuyeri 2020, 2021, 2022. 

- Chi sty nghiep 2020, 2021, 2022. 

- Chi khac 2020, 2021, 2022. 

4. Cfin d6i thu chi va khd 'Ong tkt chu ve tai chinh 

Tong hap chi tiet thu, chi; can doi thu, chi va xac dinh tY le % chit ve 
tai chinh cita dan vi theo tien do tong nam 2020, 2021, 2022. 

Phfin III 
TO ClleC THVC HItN VA MEN NGH! 

I. To chuc thkre hien 

(Neu trach nhiem cua don vi, co quan don vi chic quan, cac sa: N "(3i vu, tai 
trong viec xay citing theirn dinh trinh UBND tinh phe diTet phuvng an va 

trien khai thy.c hien phwang an sau khi throe phe duyet) 

1. Dan vi chu quan chi dao viec xay dung De an xac dinh vi tri viec lam, ca 
cdu chirc danh nghe nghiep vien chirc, so Luang nguOi lam viec, xem xet, trinh Chu 
tich UBND tinh phe duyet; kiem tra, githn sat viec tuyen dung, ti ep nhan, sir dung, 
dao tao, boi throng, be nhiem, mien nhiem, khen thuOng, kS,  luat va. quail lY so 
prang ngtred lam viec theo quy dinh cua phap luat va cac quy dinh cua UBND 
tinh ce lien quan. 

2. Si Nei vg phei hop voi cac nganh ce lien quan, tham dinh, trinh Chu 
tich UBND tinh phe duyet De an...; don d6c, giam sat viec thyc hien De an vi tri 
viec lam, ca cdu chirc danh nghe nghiep vi'en chirc va so Luang ngued lam viec 
theo 

3. SO Tai chinh chit tri, phi hap vOi cac nganh ce lien quan hung dan 
cac scr, UBND cac huyen, thi xa, thanh phc3, don vi sg nghiep cong lap thgc hien 
ca the tai chinh bao darn dimg quy dinh theo Quyet dinh d'a dtrac phe duyet. 

4. Don vi: 

- Thgc hien cac giai phap giai guy& se lao Ong hop deng lam chuyen 
men, nghiep vu sai quy dinh (neu co). 

- Quyet dinh so luang ngtre'i lam viec tang them thgc hien theo ca the 
tg chu cua dan vi (neu co). 

6 



Xay dung ke hoach tuyan dung, to chirc tuyen dung, IDO tri, sir dung va 
quan 13'T can bO, vien chirc, ngdai lao dOng hang nam theo quy dinh. 

- To chirc dive hien nhiem vu dtro.c giao, bao dam nguri thu a can d6i 
chi thuerng xuyen. 

5. Cac don vi kHz có lien quan... 

Tren day la Da an xac dinh. vi tri viec lain, co cat' chirc danh ngha nghiep 
vien chirc, so prong nguoi lam viec, giai down 2020-2022 cda .... (ten don vi sd 
nghiep tong lap); kinh de nghi cac cap co tharn quyen xem xet, quyat dinh./. 

Thu trtrifeng dun vi xfiy dung De an 
(1(57 ten, (long dAu) 
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Phu Inc sit) 01 
BAN MO TA GONG VILE VA, KRUNG. NANG LVC 

THEO,V1 TRi VMC LAM CUA GIAI DOAN 2020 - 2022 
(Kern they De an sl 	/DA-... ngay thong nom 2020 ciia ...) 

STT 	Vi tri vies lam MO to 	e vie cong 	. 

114ng 
vien ehlre 
toi thieu 

Trinh dO ehuyen 
mon, nghiep vu 

Yeu eau (lieu 
kien khic 

Khung nang Itre 

I VI tri viee lam g'n"'n voi cong vie lanh dvto, quan 1S',  dieu hanh 

1 
Giam dor c hoc twang 

throng 

2 	
Pha Giain doe ho4c 

twang throng 

Tr&mg phong ho4"c 
twang throng 

Ph6 Truck-1g phang 
4 

hoc twang throng 

H 	Vi tri 	lam 	 hoot ding  vic 	giin vOi cong V.i4,C 	chuyen mon nghe nghiep 

2 

1 



STT Vi tri vice lain Mo to cong vice 
Hang 

vien chirc 
tai thi&I 

Trinh dO chuyen 
mon, nghiep vu 

Yen au then 
MO khac Khung nang lye 

III Vi tri vRe lam g A n viii cong vie:c ht; trq, phue vu 

1 

... 



3 	TruOng phong ho4c tuang throng 

Pho Tru&ng phong hoac tuang 

Vi tri viec lam gan 	cong vise 

host di)ng chuyen mon nghe 

nghip 

Phu lac so 02 
BIEU TONG HOP SO WONG FRi VIEC LAM, 

CO cAU etlfrC DANH NGHE NCI-11CP VA SO LONG 
NG116.1 LAM VItC, CI:JA GIA1 DOAN 2020 - 2022 

(Kern theo Dc ern see: 	 nay 	timing 101112020 cua ...) 

VI TRi VIVC LAM 
Vi tri 

vi'c lam 

1.4ing 

vien chtiv 

So luvng 

ngtroi 

lam vic 

TONG 

Vi tri vi;esc lam On voi cong v* 

lanh ciao, quan ly, diLt hanh 

Giam d6c ho4c tuang duang 

Ph6 Giam d6c ho4c tuang throng 

Vi tri viec lam On 	cong viec 

ho try., phyc vu 

2 

1 
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